





INDEX TO 
ARTICLES IN THE BALANCE SHEET 
SCHOOL YEAR 1968-1969 




















Accounting as a High School Course Title, Bookkeeping Versus...... . 


Adequately Trained Secretaries — A Follow-up Study... 
Adult Business Education and the Community College. .. 
Apathy or Spirit?. . ~— 
Are High School Tension ar to Teach Samet’. 

Are We Doing Enough in Shorthand?......... 


Basic Business-Economic Education Teachers, ——— oe 
Basic Business instead of Shakespeare. . 
Bookkeeping Instruction Realistic, Let’s Make. 


Bookkeeping Versus Accounting as a High School Cunees Title. ats ete cesalte aie Ah eesain hk dl tied 


Bridge the Gap between School and Business World. . 
Business and Industry, Classrooms in...... 


Business Department Chairman, The Role of the High School. ee a ee rr re 
Business Department — In Need of Understanding, The........................ 000000: 
Business Education Enrollments 1966-67, Status of.......................05. 

Business Education, Part I, Curriculum Standards in....................... 

Business Education, Part II, Curriculum Standards in............... 


Business Education Program, Evaluating a....... 

Business Education, The Future of. . — 
Business Education’s New Cham, Modular Suhoiding- —.. 
Business Law Course, The Most Important Topics for a.......... 
Business Law, Motivation in Teaching. . 

Business Teacher, Change the Image of ie. 


Business Teachers See Themselves as Others See Them, Pecupentive. iiiiatinenees 


Business World, Bridge the Gap between School and. .. 


Business World, The College Woman: Qualities for Success in the...................... 


Change the Image of the Business Teacher. ... . 

Classrooms in Business and Industry. . 

COE = Community Offers Dieution. ; 
College Woman: Qualities for Success in the Boden W add, The. 


Community College, Adult Business Education and the....... 2.2.0.0... 0.0.00 00 ee ee ee eee 


Cooperative Office Education and Low-Average Student. . .. 
Curriculum Standards in Business Education, Part I. .. 
Curriculum Standards in Business Education, Part II......... 


Issue Paae 


April 
March 
October 
September 
February 
November 


September 
April 

May 

April 
December 
December 
January 
December 
November 
September 
October 
March 
December 
April 
January 
May 
September 
March 
December 
December 


September 
December 
February 
December 
October 
January 
September 
October 


340 
292 
68 
22 
255 
117 











BALANCE SHEET INDEX’— 


“DE” Teacher Should Be a Researcher, Every............... 


1968-1969 


Disadvantaged, Typewriting Training for the.................... 


Distributive Education, The Project Method.... . 
Do You Sell Salesmanship?........ 


Economics?, Are High School Teachers Prepared to Teach.... . 
Education, COE = Community Offers......... 

Evaluating a Business Education Program........ . 
Evaluation and Measurement in General Business. 

Evaluation Techniques, Use Appropriate. . . 

Every “DE” Teacher Should Be a Researcher. . . 


Future of Business Education, The. . 


General Business — A Bane or a Boon? The Last Week or Two in. 


General Business, Evaluation and Measurement in........ 
General Business in the Junior High School. . 

Give Guidance in Job Finding Techniques. . .. 

Guidance in Job Finding Techniques, Give........ . 


Help Prospective Secretaries Dev a Decision- vanes —* 
Hunch or Hypothesis?. . . 


Income Statement, Teaching the. . 
Involvement: Essential for Ri iaieaal Grow th. 


Junior High School, General Business in the................ 


Last Week or Two in General Business — A Bane or a Boon?, The.. 


Learning to Type with a Handicap.......... 

Let Your Students Perform. . ‘a 

Let’s Make Bookkeeping lasteuaion Realistic. 
Low-Average Student, Cooperative Office Sdecation ond. 


Machines Show, Sell Business Education: Have a Business........... 
Modular Scheduling — Business Education’s New Challenge.............. 


Modular System at Work, The. . ie 
Most Important Topics for a Dasiacss Law Guemn The... 
Motivation in Teaching Business Law. . 


Office Occupations Laboratory................... 
Office Practice, Putting Practice into. .. 


Preparation of Basic Business-Economic Education Teachers. . 


Project for General Business, Bookkeeping, Industrial Arts, A See way. 


Project Method in Distributive Education, The... .. 


Prospective Business Teachers See Themselves as Others See Them.. .. . 


IssuE 


October 

November 
November 
September 


February 
February 
March 
May 
November 
October 


December 


April 
May 
January 
March 
March 


May 


September 


January 
May 


January 


April 
February 
December 
May 
January 


May 
April 
January 


January 
May 


January 
October 


September 
October 
November 
March 





PAGE 


62 
112 
100 

16 


255 
250 
294 
388 
109 

62 


343 
388 
200 
301 
301 


401 
11 


206 
398 


200 


343 
258 
156 
400 
204 


391 
346 
214 
211 
395 


13 


100 
307 


BALANCE SHEET INDEX — 1968-1969 


Putting Practice into Office Practice. ....... 


Realistic, Secretarial Studies Should Be. . a 
Role of the High School Business Department C nadeonam, The.. 


Salesmanship?, Do You Sell. . 

Secretarial Studies Should Be Realistic. 

Secretaries — A Follow-up Study, Adeuuately ‘Tesined.. 5 eae eae 
Secretaries Develop Decision-Making Ability, Help Pentie weusae 
Sell Business Education: Have a Business Machines Show...... . 

Sell Other Subjects through Typewriting. . 

Shorthand?, Are We Doing Enough in. 

Shorthand Prognosis: Some C onclusions and Resenmnietions.. 


Shorthand Skill Development?, Why the 95 Percent Accuracy “ane is 


Skill-Comparison Activities in Typewriting. . — 
Status of Business Education Enrollments 1966-67... ‘a e 
Strengthen Beginning Typewriting Instruction at ihe _——" Ty soutien, 


sary, laa a aaarennons 
Teaching the Income Statement . 
This Business of Timed Writings. . 


Three-way Project for General Business, ‘Bookkeeping, Industrial Aste, A. aeiee aes 


Timed Writings, This Business of. : 
Transcription, Use Word Frequency Lists for Acumate.. 
Type with a Handicap, Learning to. 


Typewriting Instruction at the asad —_— ean Snestion Setusinn i eaters aa 
es Seer en ID I oo 0 oc dice wandndesecdesccceneedarsdcawes 


Typewriting Training for the Disadvantaged. . 


Understanding, The Business Department — In Need of........ 
Use Appropriate Evaluation Techniques.......... 


Vacation Planning: An Exercise in Critical Thinking............ 
Verb Tree, The... . 


What Should Students Know about Their Worker Role?. . 


Why the 95 Percent Accuracy Measure in Shorthand Skill Seeded. 


Worker Role?, What Should Students Know about Their......... 





Published by 


SOUTH-WESTERN PUBLISHING CO. 


5101 Madison Road, Cincinnati, OH 45227 


Issu—E Pace 


October 


December 
January 


September 
December 
March 
May 

May 

April 
November 
February 
January 
February 
November 


January 


October 
January 
March 
October 
March 
September 
February 
January 
April 
November 


December 
November 


May 


December 


October 
January 
October 


65 


160 
196 


16 
160 
292 
401 
391 
350 
117 
252 
207 
244 
103 
202 


56 
206 
305 

58 
305 

18 
258 
202 
350 
112 


158 
109 


396 
154 


60 
207 
60 






































